
STAO Treasurer Posting:

The Science Teachers’ Association of Ontario (STAO) is a 130 year-old member-based organization that
provides resources, professional learning, and networking opportunities to over 3,500 science educators
from kindergarten to grade 12 in the province of Ontario.

STAO is looking for a Board member who will be a key member of our governance team, and who will have
both an oversight and a hands-on role in financial management. The Treasurer will work with and be
supported by our Executive Director and our Board's Finance Committee. Areas of focus will include:
monthly financial statements and reporting, annual budget development, and short and long-term financial
analysis and planning. Knowledge of QuickBooks and the principles of governance of not-for-profit
corporations are desirable. Ideally this individual would live in or close to the Greater Toronto Area. The
position does not involve: bookkeeping, expense verification, cheque writing and other operational finance
activities.

Key Accountabilities:

1. To provide support and guidance in financial management for the association, specifically:
● To provide advice to the Board and Executive Director on financial matters
● To oversee STAO’s financial policies
● To take a lead responsibility in preparing STAO’s quarterly statements, trend analysis and

overview report, well supported by the Executive Director and the Board of Director’s Finance
Committee

● To work with the Executive Director to ensure a smooth process with our Auditors
2. Serve a term of three years, and be eligible for re-election to a subsequent term
3. Provide advice regarding maintenance of central Financial records
4. Act as one of the signing authorities for investment documents
5. Act as the liaison with and provide direction to the investment Advisor, working in collaboration with

the Board’s Finance Committee and Executive Director
6. Be an engaged member, including attendance at meetings of the Board and Finance Committee
7. Serve on additional Board committees, where appropriate

Time Commitment

1. Quarterly Board meetings are approximately 4 hours on a Saturday. The Treasurer’s Report is usually
allotted 30 minutes for questions and discussion since it is made available in advance of the meeting.



Occasional Board meetings may take place outside of these meetings virtually at the call of the Chair on
weeknights.

2. Finance Committee meetings are held quarterly on weekday evenings for 1-2 hours. Meetings with the
Executive Director, auditors and/or bookkeepers and review of draft financial reports are expected to
take 2-3 hours per quarter on average, and are held at mutually agreed upon times.

3. The Treasurer is expected to be available to answer questions verbally or by email from the STAO
Auditors in September and October.

4. The appointment would be for a three-year term with the option to stand for reelection at the 2024
Annual General Meeting.

Accountability:

The Treasurer is elected by and accountable to the membership.

STAO is committed to diversity, equity, and inclusion and aims to provide a board selection process that is
accessible and equity-based. We are actively working to create a Board of Directors that reflects the wide
range of science educators practicing in the province of Ontario. We encourage those from members of
Indigenous, Black, LatinX, and 2SLGBTQ communities, as well as people with disabilities, to submit an
application for this role. We are happy to provide accommodations upon request to ensure that all
candidates are able to fully participate in all aspects of the selection process.

If you are interested in submitting an application for this volunteer role, please send an up-to-date resume
and letter of introduction identifying your reasons for applying and other relevant information to:

Dr. Ralph Chou, STAO Board Member OR Amy Gorecki, Executive Director
Email: ralph.chou@stao.ca Email: Amy.Gorecki@STAO.ca
Phone: (416) 605-9151 Phone: (416) 436-7398

mailto:Amy.Gorecki@STAO.ca

